RTLB and RT: Lit Appointment Form 2007/A1
To ensure your cluster receives the appropriate resourcing, and to assist the Ministry to keep its database current and ensure that training is arranged for those who need it, you are requested to provide the following details and return this form to your local Ministry of Education Student Support Development Officer (SSDO).
	Name new RTLB
	_______________________       _________________________       

                   Surname                                              First name/s
    

   Ministry employee number: _______________

	Cluster:
	Cluster number:

	Employing School:

	Designation 
	(       RTLB
	(      RTLB Maori                                        
	(      RT: Lit                                       

	Tenure
	(       Permanent
	(       Fixed Term

	Start Date


	_____/_____/_____
	End date 
(fixed term only)
	_____/_____/_____

	Training status of new RTLB or RT:Lit

(Please tick)
	· Fully trained (i.e. passed all 4 papers) 

· Partly trained     /4 papers passed

· Is to be added to the Ministry’s waiting list for training 

	Previous RTLB position 

(if applicable)
	_______________________
Name of previous cluster 
	_________________________       Name of previous employer school

	Name of former RTLB
	_______________________       _________________________       

                   Surname                                              First name/s
    

   Ministry employee number: _______________


Please note the employer responsibilities relating to appointing a new RTLB in the RTLB Policy and Toolkit available at www.tki.org.nz/r/governance/rtlb, or a new RT:Lit in the Resource Teachers: Literacy Procedures and Guidelines available on www.tki.org.nz/r/literacy_numeracy/resource_teachers/index_e.php and in the relevant teachers’ collective agreement. 

Please ensure that the appointee’s employment contract includes a provision requiring the appointee to attain the RTLB qualification.
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