Professional supervision – suggested contract 

Supervisor: ……………………………………

Supervisee: …………………………………...

This contract covers the period from …………………..  to………………………….

Review date: ……………………

Frequency and duration of supervision sessions:
Meetings will be held twice a term for one hour. Meetings will be uninterrupted.
Location:

Agenda:

The agenda to be set prior to meeting by supervisee and forwarded to supervisor at least two days prior to meeting.

Records:

Date and time of supervision should be recorded. Any other notes are the property of the supervisee. The supervisee may wish to keep a personal journal.

Costs:

Cost of $.........will be paid by management committee upon receipt of an invoice 

(if applicable).

	Roles of the supervisor


	Roles of the supervisee



	The supervisor agrees;

· to be open and honest

· to give constructive feedback about RTLB’s work

· to keep confidentiality

· to be respectful of the RTLB and what they bring to the meeting

· to support the RTLB in enhancing professional practice.
	The supervisee agrees:

· to come prepared

· to openly discuss their work

· to follow through on decisions made and advice given

· to provide feedback 

· to be open to constructive challenge on RTLB work

· to be open and honest about concerns and issues that arise.



Confidentiality

All matters discussed in supervision will be kept in the strictest confidence and at no time will this will be discussed with any other party.  This confidentiality will only be broken if either party becomes aware of information related to issues of safety which could adversely effect themselves or others.

Problems resolution

Any conflict, concerns or complaints about supervision will be discussed openly and resolved in supervision. It is the responsibility of both RTLB and supervisor to raise any such concerns.
Supervisee’s Signature…………………………………..

Date…………………

Supervisor’s Signature…………………………………..

Date…………………
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